Writing a Friendly Letter


Look at the examples.
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Return Address of Sender

Write the name, address and Fostag) Stanp
postal code of [
the sender: A
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s, Evelyn Jones
£67 Hil Top Drive.
Richmond, BC V5T 207

Receiver of Letter
Write the name, address and
postal code of the receiver:
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“The following exemplar may be used as a mode for your students.

Salutation or Greeting Heading
Start with the word Dacr. then the Inelades gour address and the
persons name, followed by a comnal date. (Ddte onlg for Grade 2)

Vsobon Lake Fublc School
61 Rvarview Lone.
Fredrioton lew Branswiok
EIAIAL
Decenber 12,1997

:VE!JT‘ Sara "
This s fhe st ine 've ven it letter Mg
Heachen foldme we con moks friends by writing
lottors Tive n Now Eranswick ardgou e n

Body Saskatohewar, What is it like? T live neor- the St John
This Biver e hove cat. ] pot s picture.
contains, g _inwithnglettenHis naneis fiot and he fikes to
Sroucrs plow. Do you have pefs fo0? Twan fo get o
and ideas. letter very quicHy.
Your frienc)
Julia
Closing Signature
“This should inclade wonds lie: Sincerly Love, Sign your name.

Sez you soon. Pat a comna after your closing,




· Write a letter to your friend OR pen pal.

1. Think or talk about what you want to write.

2. Write a draft. Start writing one idea and add others.

3. Read your letter and check: Is it clear? Is it interesting? 

4. Check for capital letters, spelling, grammar, punctuation.

5. Write the final copy and send it…
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